UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THI TRAN THINH LONG Djc I3p - Ty do - Hanh phiic
S6: 02/Qb-UBND Thinh Long, ngay 05 thdang 01 néim 2024
QUYET DINH

Vé vi€c ban hanh Quy ché chi tiéu ndi by, quan Iy tai san cong

UY BAN NHAN DAN THI TRAN THINH LONG

- Can ct Luat t6 chinh quyén dia phuong s 77/2015/QH13 ngay 19 thang 6
nam 2015;

- Cén cir Nghi dinh sb 92/2009/ND-CP ngay 22/10/2009 ctia Chinh phu vé chie
danh, sb lugng, mot sb ché dd, chinh sach ddi véi can b9, cong chirc x3, phuong, thi
trén va nhimg nguoi hoat dong khéng chuyén trach & cip xa;

- Cén ctr Nghi dinh Sé: 29/2013/ND-CP ngay 08/04/2013 ctia Chinh phii Stra
déi, bd sung mét s§ didu cia Nghi dinh sé 92/2009/ND-CP ngay 22 thang 10 nim
2009 cta Chinh phti vé chuc danh, sb lugng, mot s6 ché do, chinh sach déi véi can
bo, cong chirc ¢ x3, phudng, thi trdn va nhiing nguoi hoat dong khong chuyén trach &
cp x3;

- Can cr Nghi dinh s 130/2005/ NP-CP ngay 17/10/2005 ciia Chinh pht quy
dinh ché db ty chu, tu chiu trach nhiém vé bién ché va kinh phi quan 1y hanh chinh
ddi véi cac co quan quan ly nha nudc;

- Cén ctt Nghi dinh sé 117/2013/ NP-CP ngay 07/10/2016 cua Chinh phu sira
dé6i bd sung mot sé didu cta Nghi dinh s6 130/2005/ND-CP ngay 17/10/2005 quy
dinh ché d6 tu chu, tu chiu trach nhiém vé bién ché va kinh phi quan ly hanh chinh

déi véi cac co quan hanh chinh;
- Can cir Thong tu lién tich s6 71/2014/TTLT-BTC-BNV ngay 30/05/2014 cua

B9 tai chinh, B6 ndi vu huéng dan thuc hién Nghi dinh s6 130/2005NP-CP ngay
17/10/2005 ciia Chinh pht qui dinh ché d6 tu chu, tw chiu trach nhiém v& bién ché va
kinh phi quan ly hanh chinh déi véi céc co quan Nha nudc;

- Cén cir Thong tu 97/2007/TT-BTC ngay 06/07/2010 cta B Tai Chinh Quy
dinh ché do cong tac phi, ché d6 chi td chirc cac cudc hdi nghi déi véi cac co quan

nha nudc va don vi su nghiép cong lap;



- Cin ctr Quyét dinh sb 32/2010/QD-UBND ngay 16/12/2010 ctia UBND tinh
Nam Binh v& viéc quy dinh mirc chi cong tac phi, chi hoi nghi, chi tiép khach ddi véi
cac co quan nha nudc va don vi su nghiép cong lap thudc dia phuong quan ly;

- Cian ctr Quyét dinh s6 8728/QD-UBND ngay 15/12/2023 cia UBND huyén
Hai Hau veé viéc giao du toan ngan sach nha nudc nam 2024,

- Can cir Nghi quyét 14/NQ-HPND ngay 29/12/2023 ctia Hoi dong nhéan dén thi
tran vé viéc phé duyét Du toan ngan sich nam 2024;

Xét dé nghi cia ban Tai Chinh thi trdn Thinh Long

QUYET PINH:

Piéu 1. Ban hanh kém theo quyét dinh nay 1a Quy ché chi tiéu ndi bd ctia Uy
ban nhan dan thi trin Thinh Long

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky. Giao Cong chirc Tai chinh -
K& toan c6 trach nhiém huéng din thuc hién Quyét dinh nay.

Piéu 3. Cong chirc Vin phong - Théng ké phu trach ndi vy, Coéng chirc Tai
chinh - K& toan, céc nganh, doan thé ¢o lién quan chiu trach nhiém thi hanh Quyét

dinh nay./.
Noi nhin: TMoUY'BAN-NHAN DAN
- Nhu Diéu 3; 4 ‘CHU.TICH

- Kho bac Nha nudc huyén; § ; EA

- Phong TC-KH huy¢én;
- TTDU-HDND thj trin; -
- Chu tich, cac Pho Cha tich;
- Céc nganh, doan thé;

- Luu: VT
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UY BAN NHAN DAN  CONG HOA THI TRAN HOI CHU NGHIA VIET NAM
TT THINH LONG Poc lap - Ty do - Hanh phuc

QUY CHE
CHI TIEU NOI BQ VA QUAN LY TAI SAN CONG
(Ban hanh theo Quyét dinh s6: 02/QD-UBND, ngay 05 théng 01 nam 2024
ciia UBND thi tran Thinh Long)

) PHAN 1
NHUNG QUY PINH CHUNG

Piéu 1. Muc dich xay dung quy ché: Xay dung quy ché chi tiéu ndi bo,
quéan ly va sir dung tai san cong nham:

- Tao quyén chil dong trong quan Iy va chi tiéu tai chinh ctia co quan.

- Thue hién tiét kiém, chéng lang phi trong chi ticu.

- Sir dung tai san cong dung muyc dich, c6 hiéu qua.

- Tao quyén chu d@r}g cho céac ban, nganh, doan thé va can bd, cong chirc
trong co quan hoan thanh t6t nhiém vu chuyén mén duge giao.

Piéu 2. Nguyén tic xdy dung quy ché

- Téng muc chi ca ndm khong vuot qu,é du toan chi hang nam dugc UBND

thi trAn phé duyét va HDND thi tran da Quyét nghi;

- Ché db chi tiéu ndi bd khong vuot qué ché do chi tiéu hi¢n hanh do co
quan nha nuée c6 tham quyén quy dinh;

- Ché do chi tiéu, quén, ly st dung tai san cong phu hop véi hoat dong dac
thu ctia co quan UBND thi tran;

_ Pam bao cho céac ban, nganh, doan thé, can bd cong chirc hoan thanh
nhiém vu dugc giao.

- Moi hoat dong chi tiéu phai dam bao:

+ C6 du hoa don, chung tir hgp phap, hop 1€ theo ché d6 quy dinh.

+ C6 chu truong, duge phép chi cua nguoi quan ly va diéu hanh.

- Dén chu, cong khai hoa trong cdn bd coéng chuc.

- Quy ché c6 sy tham gia y kién ctia can b, cong chirc, cong doan co quan.

Pidu 3. Cin cir dé xdy dung quy ché

- Cin ctr vao bién ché dugc UBND thi trin giao va Qinh" mﬁ:c phén bb ngan
sach va du toan chi ngén sach hang nam dugc HDND thi tran Quyét nghi.

© - Céac ché do, tiéu, chudn, dinh muec chi tiéu tai chinh, quéan ly va st dung tai

san cong theo quy dinh hién hanh ctia Nha nudc.

Piéu 4. Ddi twong ap dung
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- P6i twong 1. Ban than céc ddng chi can bd, cong chirc, ban chuyén trach,
hop dong lao dong dang cong tac tai co quan UBND thi tran;

- Péi twong 2: B, me ctia vg (hoac chdng), vo (hoac chdng), con clia cac
ddng chi can bd, cong chirc, ban chuyén trach, hop dong lao dong dang cong tac
tai UBND thi tran;

- Déi twong 3: Ban thén, bd, me cua vo (hoac chéng), vo (hoac chéng) cac
ddng chi Dang uy vién, Dai bieu HDND thi trAn, Giam ddc- Pho Giam ddc céc
HTX, Hiéu trudng - Hiéu pho céc truong hoc, Trudng - pho tram 'y té; Bi thu, Pho
Bi thu chi bd, trudng thon, Trudng ban CTMT thon; trudng thu y thi tran;

- Pbi twong 4: Ban than Pang vién, can bo HTX, cap trudng cac doan thé
& thon, gido vién cac truong, can bo tram y té, th( y vién, cong an vién, thon doi
trudng, chién s§ B co dong hi¢n dang cong tac va nhitng thanh vién khéc c6 quan
hé cong tac v6i UBND thi tran.

- D6i twong 5: Pang vién huy hiéu 30 nim tudi Pang tré 1én; Ba me
VNAH, thuong binh hang %, cén bd ldo thanh cach mang, mat stc lao dong,
thuong bénh binh, than nhan liét sy dang huong luong va trg cap hang thang;
Nguodi huong tro cap c6 cong cach mang dang huong hang thang.

PHANII
QUY PINH CU THE

MUC 1. CAC KHOAN CHI

Pidu 5. Pinh mirc chi tiéu ndi bd

1. Cac khodn chi thanh toan ca nhan:

a. Tién luong, PC, cac khoan dong gop theo luong, tiér} thudng, phic loi
tap thé va cac khoan thanh toan cho ¢4 nhan thuc hién theo ché do nha nudc hién
hanh.

b. Chi hop dong lao‘ dong: Kinh phi chi tra tidn cong d6i véi Hop dong lao
dong dugce st dung tir nguon kinh phi thuong xuyén cua co quan.

STT Hop dong vu viée S tién/thang (dong)
1 Trong coi tru s6 lam viéc 3.000.000
2 Trong coi nghia trang LS 400.000
3 Trong coi Tram Y té , 400.000
5 Trong coi nghia trang ND 400.000
7 Trong coi Nha van hoa 400.000




2. Chi vin phong phim

Vin phong phim bao gbm: S6 cong tac, but cac loai, cap 3 day, bi dung tai
liéu, muc in, muc photocoppy, gidy in A4; gidy photocoppy A4, gidy than, kep
sac den céc loai, ghim kep gidy, chdi quét céc loai, xa phong, nudc chui roa cong
trinh vé sinh...

Hang thang tuy theo nhu cAu cong viéc cta timg ban nganh dé lap ké hoach
mua va gui vé Vin phong dé tham muu trinh Thi truong quyét dinh, riéng d6i voi
nganh cong an, quan sy va céc doan thé cap thi tran gdbm hoi Noéng dan, hoi Phu
nit, Mit tran thi tran, hoi CCB, doan thanh nién van phong phém dugc khoan
trong kinh phi hoat dong hang nam.

3. Chi sir dung dién thoai cong vu

3.1. Dién thoai ¢6 dinh coéng vu:

Mirc chi dién thoai ¢ dinh cong vu t8i da khong qua 200.000 dong/thang.

3.2. Hoa mang Internet.

Mitc chi hoa mang Internet theo gdi cudce thué bao tron goi hop dong.

4. Chi buu phzzlm, bwu phi

4.1. Chi d3t mua béo: Chi thanh to4n tien mua bao theo hoa don thuc té clia
Buu dién.

5. Chi phi dién niing, nudc sinh hoat trong co quan

UBND thj trén chi tidn dién thip sang chung cho toan khdi van phong
Pang Uy, Van phong Mat tran, Van phong HDND - UBND, Nha van hoa, Cong
an, Quan sy, cac doan thé, nghia trang liét s, Nha truyén théng cua thi tran, Bai
rAc thai.... Theo héa don thanh toan cua nganh dién.

M®&i mdt can bd, cong chirc, lao dong trong co quan phai co y thue tiét
kiém dién, nudc. Khi hét gio lam viée, khi khong c6 nhu ciu str dung dién thi can
bo, cong chire phai c6 y thire tat dén, quat va cie may moc, thiét bi st dung dién,
khi di vé sinh xong phai khéa nudc.

6. Cong tac phi |

Can ci Théong tir 40/2017/TT-BTC ngay 28/4/2017 cua B tai chinh quy
dinh muc chi cong tac phi va ché d6 Hoi nghi;

UBND thi trdn thuc hién khoan cong tac phi theo thdng va can cir chie
ning nhiém vy dé ra quyét dinh khoéan cong tac phi theo murc nhu sau:

_ Mic ti da p dung 400.000d/Ngudi/Thang

- Mitc tdi thiéu ap dung : 250.000d/Ngudi/thang

- Can bo, cong chic c¢é nhiém vu dugc cir di cong tac ngoai tinh thi van
duoc huong ché do khodn cong téc phi hang thang va duoc thanh toan thém ché
d6 cong tac phi di ngoai tinh. Can ct theo cudc phi tau xe hodc hd trg ca tién &n
khong qua 200.000d/ngay dém.
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7. Chi t§ chire hdi nghi, 1&, ky niém thanh 13p nganh:
a). Quy dinh cdc cugc hdi nghi duoc chi va thoi gian 16 chirc hoi nghi
- Céc’ cudc hoi nghi sau dé,y duoc hod tro kinh p}li dé td chirc: Hoi nghi so
két, tong két c~huyén dé, tong ket ndm, tap huan, trién khai nhiém vu cong tac
chuyén mon, 1€, ky niém thanh 1ap nganh.

+ Tién nudc ubng: THi da khong qua 40.000d6ng/ngay/dai biéu

+ Mirc chi hd tro tién &n Fho dai biéu khong huéng luong Ngén sach nha
nuéce tdi da khéng qua 100.000d6ng/ngay/nguoi.

_ Péi véi tb chirc ky niém cac ngay 1& 16n trong nam theo su chi dao cua
DPang va nha nudc:

+ Tién nudc ubng: THi da khdng qua 40.000dong/ngay/dai biéu

+ Mic chi hd trg tién &n ‘cho dai biéu khong huéng lwong Ngan sach nha
nude tdi da khéng qua 100.000d0ng/ngay/ngudi.

- DPéi voi ,céc cudc hop so két cta nganh; cac cudc hop gigo ban; cac cudc
hop trién khai ké hoach thuc hién nhiém vu theo su chi dao cuia cap trén:

+ Tién nudc udng: THi da khdng qué 40.000dong/ngay/dai biéu

- Dc‘)i véi cac cudc hop Nghi quyét do Pang td chtc: Tuy tinh hinh kha
nang can doi kinh phi:

+ Tién nudc udng: THi da khdng qua 40.000d6ng/ngay/dai biéu

+ Mic chi hd trg tién &n ‘cho dai biéu khong huéng lwong Ngan sach nha
nuée tdi da khong qua 100.000d6ng/ngay/nguoi.

- Pinh muc chi phuc vu cpo boat dong cua Hoi déng nhan dan duoc thuc
hién theo quy d‘inh tai Nghi quyét s6 30/2016/NQ-HDPND ngay 14 thang 12 ndm
2016 ctia Hoi dong nhan dén tinh Nam Dinh;

Cin ¢t tinh hinh thuc t& kha ning ngan sach dinh mue chi nhu sau:

+ Tién nudc udng: THi da khong qua 40.000d6ng/ngay/dai biéu

+ Murc chi hd trg tién an cho dai biéu khong hudng luong Ngén sach nha
nude tdi da khdng quia 100.000d6ng/ngay/ngudi.

o+ ‘Chi soan thao cac vdn ban phuc vu HDND: Khéng qua
300.000ddng/nguoi/bao cao.

+ Chi soan thao cac bdo cao téng hop khong qua 200.000d6ng./bao céo.

+ Chi nghién ctru tai liéu cho nguoi chu tri thim tra, giam sat, lay y kién
tham gia cac du an luét, Phép 1énh va céc van ban quy pham phap qluét cua HDND
do thudong truc HDND 6 chirc khong qua: 100.000d0ng/ngudi/budi.

“+ Chi cho céc \t(x) chic c4 nhan tham gia y kién, tham luén bang vin ban
khong qua: 100.000d0ng/ngudi/van ban.

o F Chi trang phuc cho dai bidu HDPND khong qua 2.000.000
dong/ngudi/nhiém ky.



8. Ché do chi tiép khach

a. Viéc don tiép khach dén lam viéc tai co quan dugc quy dinh nhu sau:

- Khach 1am viéc véi Pang uy, TT.HPND, TT.UBND, TT. UBMTTQVN
thi trn thi TT. Pang ty, TT.HPND, TT.UBND va TT. UBMTTQVN thi tran don
tlep,

- Khéch dén 1am viéc véi ban, nganh, doan thé nao thi ban, nganh, doan thé
d6 chiu trach nhiém dén tiép. Trir truong hop dac biét Thuong truc Pang uy, TT.
HDND, TT. UBND va TT. UBMTTQVN cung voi cac ban, nganh, doan thé co

khach dén 1am viéc td chirc don tiép;

- Céc ban, nganh, doan thé c6 nhu cau chi tiép khach phai c6 van ban g
cho Thu trudéng co quan trude 03 ngay va phai dugc sy dong y ctia Thu truéng co
quan md&i dugc thuc hién;

- Cac ban, nganh, doan thé va céc c4 nhan ty ¥ chi tiép khach khi chua
duoc su dong y cta Thi trudng co quan thi phai ty thanh todn cic khoan da chi.

b. Pinh mirc chi tiép khach

- Ché do chi tiép khach Can ctr Quyét dinh sb 32/2010/QD-UBND ngay
16/12/2010 ctia UBND tinh Nam Pinh vé viéc quy dinh muc chi cong téc phi, chi
hoi nghi, chi tiép khach ddi vé&i cac co quan nha nudce va don vi su nghiép cong
14p thudc dia phuong quan ly.

+ Chi tién nué6c udng khong qua 40.000d6ng/ngudi/ngdy.

+ Chi moi com: Muic chi tdi da khong qué 100.000dong/suét

- Truong hop déc biét khac (khach nudc ngoa1 khach trung uong...). Van
phong trinh Thu truéng co quan dé t6 chirc don tiép nhung khong duge chi cao
hon so véi qui dinh tai Thong tu 01 ngay 06/01/2010 cua B4 Tai chinh

9. Chi thué mudn

- Do nhu ciu, tinh chét ciia cong viéc phéi thué, muén & ngoai mot so tai
san dé phuc vu nhiém vu cua co quan, cdc Ban nganh.

- Viéc chi thanh todn thué mudn tai san & ngoai thuc hién theo Hop dong,
héa don ching tir thyc té.

10. Chi sira chita, mua sim trang thiét bi, phwong tién lam viéc:

a. Stra chita thiét bi, phuong tién lam viéc

- Khi thiét bi, phuong tién 1am viéc bj hu hong cén phai stra chita hodc thay
thé linh kién thi can bd, cong chirc, cac ban, nganh doan thé quan ly st dung
trang thiét bi, phuong tién lam viéc l4p béo céo dé xuit gai bo phén ké toan dé
tham muu trinh Thu truong CO quan quyét dinh. Néu ban nganh doan thé c4 nhan
nao khong ]am dé xuét thi tu thanh todn chi phi sita chita may moc thiét bi.

b. Mua sém trang thiét bi, phuong tién lam viéc
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- Chi thuc hién mua sam mai nhing trang thiét bi, phuong tién lam viéc
con thiéu hodc phai thay thé do hu hong, thanh ly (nhu ban ghé, ti dung hd so,
may vi tinh, dd dién va mot s6 dung cu phuc vu cho cong vu).

- Chi thanh toan stra chita, mua sim moi trang thiét bi, phuong tién lam
viéc theo Hop déng, héa don, ching tr thuc 18,

11. Chi thim viéng, hiéu hi

_ Ban than cac ddng chi can bd, cong churc, ban chuyén trach, hop dong
(dang lam viéc) khi om dau phai nam vién, co quan t& chuc tham hoi tang qua
bing tién tri gid 300.000dong/Truong hop (Khi bi tai nan dot xudt, méc bénh
hiém nghéo sé& tham mitc 500. 000d/truong hop nhung phai dwoc su théng nhdt
cua tdp thé lénh dao thi tran).

_ Khi can bd, coéng chirc, ban chuyén trach, hop déng (dang lam viéc)
khong may qua doi, co quan thanh l4p Ban tang 13 1o t& chirc 18 tang theo qui dinh
nha nude va tro cap 1.000.000d/truong hop.

- BS, me cua vg (hodc chéng), Vo (hoac chéng), con cua can b, cong
chirc, ban chuyén trach, hop dong (dang lam viéc) bi ém dau, nam vién thi thdm
300.000d/truong hop; néu khong may qua doi, co quan tham viéng véi muc tién
300.000d/truong hop,

- Can b chu chét da nghi huu hodc chuyén cong tac nguyén la Thuong vu
Dang uy, Chi tich- Pho chu tich HPND - UBND, Chi tich UBMTTQVN thi tran
tr& 16n khi ém dau phai nam vién di thdm 200.000 ddng/truong hop. Néu khong
may qua doi viéng tang 01 vong hoa va 200.000d0ng/trudng hop;

12. Chi gip mit, ting qua can bo thi tran nghi huu, chuyén céng tac

- Céc ddng chi 1a UVTV Dang uy, Bi thu, Pho Bi thu Pang ty, Chu tich -
Phé chii tich HDND- UBND, Chii tich UBMTTQVN nghi huu, chuyén cong tac
dugc ting qua tri gia t6i thidu 13 1.000.000d/trudong hop va dugc lanh dao thi trdn
td churc gip mat chia tay, muc hd trg gip mat chia tay khong qua 100.000d/ngudi.

_ Céc ddng chi can bd, cong chirc, ban chuyén trach, hop dong khi nghi
huu, nghi cong tac, chuyén cong tac thi ting qua tri gia ti thiéu 500.000d/truong
hop va dugc lanh dao thi trén to chirc gap mit chia tay, murc ho trg gap mat chia
tay khong qua 100.000d/nguoi.

13. Chi cong tac thi trin hoi:
- Chi thim gia dinh chinh sach:

’ + Thuong binh, bénh binh, ‘ghﬁn nhan gia dinh liét si (cha, me, VO, chéng)
t4i da khong qua 500.000d/ngudi/lan,

.+ Chi dam tang d6i tugng chinh sach, than nhan gia liét si tdi da khong qua
1.000.000d/dam;

- Chi hd trg cac dbi tugng:



7

+ Chi hd tro cac dbi tuong c6 hoan canh kho khin khong may bi tai nan dm
dau.... khi c6 don xin duoc hd trg Chui tich UBND thi tran cin c@ tinh hinh ngan

I'4

sach va murc d§ kho khan ctia doi tuong d& quyét dinh mitc hd tro va toi da khong
qua 3.000.000d/d6i tugng

- Chi hd tro dot xuét cho can b, cong chuc, ngudi hoat dong khong chuyén
tréch gip tai nan, thién tai, bénh nan y va c6 hoan canh kho khan ve kinh té
2.000.000d/nguoi.

14. Chi dao tao, bdi dudng, tap huin

- Cén bo, cong chirc trong co quan khi c6 su thong nhét cta lanh dao thi
tran thi duoc tham gia cac 16p dao tao, bdi dudng chinh tri, nghiép vu do tinh, thi
trdn td chue.

- Chi dao tao, boi dudng thuc hién theo Quyét dinh cia UBND Nam Dinh
vé quy dinh muc chi ché d6 cong tac phi d8i voi can bo, cong chire, vién chirc
dang lam viéc trong cac co quan, don vi hanh chinh nha nudc. Ngoai ra duge hd
tro 100% tién tai lidu, tién luu tra, tién tau, xe (ngoai tinh) va tién hoc phi.

15. Chi tam tng va thanh toan tam rng

- Thanh to4n tam ung: khong qué 7 ngay sau khi két thuc cong viéc chung.

- Khong dugc tam Ung 14n sau khi chua thanh toan xong phan kinh phi tam
g 1an trude do.

16. Chi ché d9 an ninh, qudc phong

- Pinh mtrc dam bao trg cép ngay cong lao dong dbi v6i dan quan khi lam
nhiém vy hodc thuc hién theo ké hoach do cép c¢6 thdm quyén phé duyét.

+ Theo Khoan 01 Piéu 11 Nghi dinh 72/2020. Péi véi dan quén tai chd,
dan quan co dong, dan quén phong khéng, phéo binh, trinh sat, thong tin....Muc
trg cap ngay cong lao dong do UBND tinh trinh HDND cung cap quyét dinh
nhung khong thap hon 119.200 dong/ngay.

-Ché d6 chinh sach dbi v6i Trudng cong an thi trén, pho truong cong an thi
trin va cong an vién.

+ Theo Khoan 5 Didu 7 Nghi dinh 73/2009. Truéng cong an thi tran, pho
trudng cong an thi trdn va Cong an vién khi 1am nhiém vu thudng truc sin sang
chién d4u tai nhimg noi thudc dia ban trong diém, phirc tap vé an ninh, trat ty

\ 1 4
A

dugc huong trg cAp mdi ngay bang 0,05 lan cua luong toi thiéu chung.
17. Trang thiét bi tin hoc: (May vi tinh, may in, may photocoppy may

=]

no...) _
- Céc Ban, nganh, ca nhin duoc giao st dung trang thiét bi, phuong tién
lam viéc (may vi tinh, may in) phéi thuc hién ding quy trinh k¥ thuét st dung
mdy, tat nguon dién vao may khi khong str dung (ké ca trong gio lam viéc va khi

hét gid 1am viée).
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- Han ché dén mirc t6i thiéu viéc sur dung may in dé in thay cho photocoppy
tai liéu, chi st dung may méc thiét bi phuc vu cho cdng viée chuyén mon, tuyét
dbi khong dugc su dung Khi c6 su cb vé may moc thiét bi, cac ban, nganh, ca
nhan quén ly sur dung phai bao cao (bang van ban) v6i Vin phong dé kiém tra, xUr
ly.

_ MAt mat, hu hong tai san do nguyén nhan chu quan ca nhan gay ra thi ca
nhan phai chiu trach nhiém stra chita, bdi hoan.

- Nghiém cam viéc trao ddi, cho thué, cho muon ddi véi td chire, ca nhan
ngoai co quan, didu chuyén gifta cac Ban nganh khi chua dugc su doéng y ctia Thu
trudng co quan.

18. Tai san dung chung

- C4c tai san, trang thiét bi, phuong tién lam viéc st dung chung nhu: Ban
ghé hoi truong, Trung tam hoc tap cong ddng, may phat dién, thiét bi am thanh
théng nhét giao cho Ban Van hoéa - Thong tin truc tiép quén ly va can cir Quy ché
sir dung Hoi trudong, Quy ché da ban hanh dé diéu hanh va b6 tri st dung hop 1y,
tao diéu kién cho cac Ban nganh, Doan thé hoan thanh nhiém vu.

- Trong qué trinh quan ly va stir dung phai thuc hién ché do bao dudng tai
san dé sir dung 1au dai. Hang nam phai thyc hién kiém ké theo quy dinh.

_ D&i voi Dai truyén thanh, may phat dién théng nhét giao cho Bo phan
chuyén mon Dai truyén thanh quan ly st dung voi su didu hanh cua Ban Van hoa
- Thong tin thi tran.

19. Khen thudng, ky luit

19.1: Thi dua - Khen thuong

- Can ctr vao quy ché chi tiéu ndi bd, quéan ly va sir dung tai san cong va
éinh hinh thue hién nhiém vu chinh tri, kinh , thi trAn hoi, UBND thi tran s& xét
khen thuong dbi voi cac cé nhan, t4 churc co thanh tich hing ndm hodc cac truong
hop dot xuét.

_ pdi voi Pang ty, HDND: Gidy khen do Dang ty, HDND thi trdn ban
hanh; X

- Péi véi cac tép thé, ca nhan do Mat tran, cac doan thé dé nghi hing nam

(mdi b phdn khéng qud 2 tdp thé va 4 cd nhan) holc cac doi tugng khac: Gidy

4

khen do UBND thi tran phat hanh.

a) Murc khen thuong:

_Péi véi td chirc Pang: Theo huong d&n s6 56-HD/VPTW ngay 27/10/2015.

+ Pbi vai clqni bo tryc thudc Dang uy co s¢: bang iy co sO tang gidy khen chi
bd dat‘tiéu chu@n “ Trong sach, vimg manh” tiéu bidu trong nam, tién thuong kem
theo bing 0,6 1an muc tién luong co sO.

+ Péi voi Pang vién dugc khen thué‘r}g theo dinh ky: Pugc td chire co SO
Pang (dang bd co s0, chi bd cd so) tang gidy Kkhen cho déang vién dat tiéu chuan
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bu tur cach ho‘a‘m thanh xuat sic nhiém vu” trong nam, tién thuéng kém theo bang
0,3 lan murc tién luong co so.

- Pbi véi Quan ly nha n}rérc: Thuc hién theo quy dinh tai Nghi dinh
42/2010/ND-CP quy dinh chi tiet huong dan thi hanh Luét thi dua khen thudng

+ Tap thé 1a khong qua 0,3 [4n murc luong toi thiéu,

+ Cé nhan 12 khong qué 0,15 14n mirc luong t6i thiéu,

Dinh muc chi diéu chinh theo mirc luong t6i thiéu do nha nude quy dinh.

b. Ky luat

- Céc truong hop thuc hién vuot khodn, vi pham quy ché chi tiéu ndi bd va
str dung tai san cong dugc xur ly nhu sau:

- Néu vi pham quy ché chi tiéu ndi bo, quan ly sir dung tai san cdng cua co
quan c6 lién quan dén cac linh vuc di co quy dinh cua Nha nudc thi phai xu ly
theo quy dinh ctia phéap luét.

- Néu vi pham quy ché chi tiéu noi bd, quan ly sir dung tai san cong cua co
quan (ngoéi vi pham quy dinh clia nha nude) thi tuy theo tinh chét, murc do vi
pham dé xtr ly.

20. T chire thue hién

- Cac Ban ’ngémh, c4n bd, cong chirc cé trach nhiém trién khai thuc hién co
hiéu qua Quy cheé nay.

- Giao cho Van ’phbng - Théng ké phu trach ndi vu UBND thi trn co trach
nhiém theo ddi, don doc, kiém tra viéc thuc hién quy ché nay.

- P& nghj Thudng truc HDND thi trén,”céc ban, nganh, doan thé, can bo,
c6r’1g chrc, lao dong thuong xuyén theo doi, kiém tra, giam sat viéc thuc hién Quy
ché.

J\g‘nhéff{{ i honch th TM. UY BAN NHAN DAN
T Doy, HOND SHU TICH
- Lanh dao UBND thi tran;

- Nhu Diéu 3; ‘ _—
- Luu: Vt.




